FINANCE DEPARTMENT HANDOVER

	General Donor Information

	Donor Name
	

	Donor Type
	

	Donor Main Contact
	

	Donor Finance Contact
	

	

	Fundraiser
	

	Resource Provider
	

	[bookmark: _GoBack]Finance Department Owner
	

	

	[Number of Programs]
	

	[Children Impacted]
	

	[Region(s) Supported]
	

	[Dates of Program Donation(s)]
	

	[Purchase donation items before receiving funds?]
	

	

	Funds Donated
	

	Payment Terms
	

	Currency
	

	Transfer into which account
Bank of America (USA)
Bank of China (Mainland China)
HSBC (Hong Kong)
ANZ (Vietnam)
Online (Website)
Other
	

	Notes
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